
GREEN LEA FIRST SCHOOL 
 

Vision 
 

At Green Lea First School, we believe that learning should be fun, purposeful and 

challenging. Through our effective curriculum we aim to equip each child with the 

skills they need for lifelong learning. We aim to develop confident learners, who 

take ownership of their learning and are proud of their achievements. 

 

We believe that ‘Everybody is Somebody’ 
 

We believe that good teamwork and positive partnerships- with individual children, 

the whole class, our colleagues, with governors, parents and the wider community 

will lead to effective teaching, high standards and successful learning. 

 

Through positive attitudes and partnerships we endeavour to develop the whole 

child, meeting individual needs in a safe and secure environment where 

differences are celebrated. 

Children educated at Green Lea are tolerant, committed and confident. The 

School works in close partnership with the community to develop citizens who will 

lead happy and rewarding lives. 

Aims 

At Green Lea First School we endeavour to provide pupils with a high standard of 

education and welfare preparing them for life in this rapidly changing world. To 

ensure that all pupils reach their full potential we aim to support them in becoming 

– 

 

 happy children with high self-esteem and positive attitudes. 

 sensitive to the needs of all others, showing consideration and kindness. 

 respectful of others opinions, efforts, culture and property. 

 creative thinkers and learners. 

 Independent learners, who are literate, numerate and articulate. 

 able to adapt to change, respond enthusiastically and seize opportunities. 

 confident in their immediate surroundings and the wider community. 

 ready to contribute to their community and take responsibility. 

 prepared to take on the next stage in their education. 

 

If you feel that this shared vision for the school or the aims do not covey what 

education at Green Lea is about please email: headteacher@greenlea.staffs.sch.uk 
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Green Lea First School is pleasantly situated in the hamlet of Coton, near Milwich.  

It is a long established co-educational day school administered by Staffordshire 

County Council Education Committee. 

Within the school grounds we have a playing field, playground, wildlife garden, 

patchwork garden, and an adventure play area. 

 
Green Lea serves the areas bounded by Fradswell, Hilderstone and Milwich, but 

pupils are welcomed from a wider area. 

 
The school offers quality learning experiences for all children aged from 4 years 

to 9 years in a caring and supportive environment into which parents are 

welcomed. 

 



 

THE SCHOOL GOVERNORS 

 

Green Lea First School is a community school.  The governing body is a 

combination of appointed, elected and co-opted members. 

 

Chairperson:   Mr John Lord (Co-Opted) 
Mrs Kate Rashid Vice Chair (Parent) 

    Members:  
    Mrs Katy Wilson (Headteacher)  Mr George Wilde (Parent) 
    Mrs Kate Kite  (Parent)           Mrs Kate Rashid (Co-Opted) 
    Mrs Gillian Thring (Co-Opted)                Mrs Nicki Ockleton (Co-Opted) 
   Mrs Niki Sutton (Parent)                  Miss Andrea Hodson (Staff) 
   Mrs Eunice Finney (LEA)                   Mr Bryce MacKellar (Parent)                                                  
   Mrs Micelle Dykes (Parent)          

   

 

              

.   

 
 

THE FRIENDS OF GREEN LEA 
 

The school has an active Parents and Teachers Association to encourage 

home/school links and to support the work of the school.  All parents and staff 

are members.  The Association meets for social and educational purposes, and 

supports the school with its fundraising activities. 
 

The Friends of Green Lea hold an Annual General Meeting in the Autumn. 

It is affiliated to the National Confederation of Parent Teacher Associations.                    

Officers 2020/2021 
 

President: Mrs Katy Wilson 
Chairperson: Mrs Leila Patton               Secretary: Mrs Gillian Thring 
Treasurer: Mrs Helen Wilson Lottery Officer: Mrs Niki Sutton 



 

SCHOOL ADMISSIONS 

 

 
Admissions Numbers 

It is intended that the number of pupils to be admitted to this School at the 

normal age of entry in the academic year 2019/20 will not exceed 12 per year 

group. 

 

Arrangements for Visits 

An appointment can be made to visit the school at a mutually convenient time.  

This may be to see the school in action or if you prefer you may come at the end 

of the school day.  The headteacher is always willing to answer your questions. 

 

Admission Forms 

Parents choosing Green Lea as their child’s school apply online through the School 

Admissions and Transport Service website at 

www.staffordshire.gov.uk/admissions 

 

Admissions Policy 

Pupils are admitted into the Reception in the academic year in which they will be 

five years of age. We seek to be an inclusive school, welcoming children from all 

backgrounds and abilities. 

 

Induction Programme 

You are invited to a meeting with the headteacher, with or without your child, and 

then bringing your child for a series of pre-school visits.  On these occasions they 

can join the class for morning and afternoon sessions with an opportunity for your 

child to stay for lunch either bringing a packed lunch or having a school lunch.  

 

 

  

http://www.staffordshire.gov.uk/admissions


 

THE AIMS OF OUR SCHOOL 

 

At Green Lea First School we endeavour to provide pupils with a high standard of 

education and welfare preparing them for life in this rapidly changing world. To 

ensure that all pupils reach their full potential we aim to support them in becoming 

– 

 

 happy children with high self-esteem and positive attitudes. 

 

 sensitive to the needs of all others, showing consideration and kindness. 

 

 respectful of others opinions, efforts, culture and property. 

 

 creative thinkers and learners. 

 

 independent learners, who are literate, numerate and articulate. 

 

 able to adapt to change, respond enthusiastically and seize opportunities. 

 

 confident in their immediate surroundings and the wider community. 

 

 ready to contribute to their community and take responsibility. 

 

 prepared to take on the next stage in their education. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Staff Members  

 

                     
            Headteacher                 Mrs Katy Wilson 

 

Class 1 Teacher  Mrs Lucie Masters 

 

       Class 2 teacher  Mrs Sarah Davies 

 

                Class 3 teacher  Mrs Eleanor Hart 

 

                Office Manager        Mrs Daryl Hodgson 

 

                       Teaching                Mrs Angela Fletcher   

                Assistants              Miss Debbie Britton       

 

   Senior Lunchtime Mrs Anglea Fletcher 

 Supervisors  Miss Debbie Britton 

 

 Janitor  Mrs Annie Britton 

Cleaner  Mrs Annie Britton 

Pupil Welfare  Mrs Annie Britton 

Assistant 

 

Forrest School Leader Miss Allie Swingewood 

                       Catering Supervisor     Mrs Janice Cullen     

 

 
 

OFFICE HOURS 

Mrs Daryl Hodgson is available at the following times: 

 

Monday 8.45 am -4.00pm 

Tuesday 8.45am- 3.30 pm 

Wednesday 8.45am – 3.00pm 

Thursday 8.45 am 3.00 pm 

 

At all other times messages may be left on the answer phone. 



 
CURRICULUM OBJECTIVES 

 

To ensure the delivery of a planned, structured, broadband balanced curriculum. 
 

To communicate clearly and confidently, using such forms as are appropriate to 

the situation. 

 

To listen attentively and with understanding. 

 

To develop a legible style of handwriting and high standards of spelling, syntax, 

punctuation and usage, with an ability to write creatively and factually. 

 

To discover how to acquire information from many sources including computer 

based systems; to record information findings in a variety of ways and for a 

variety of reasons. 

 

To be able to understand the application of mathematics in day to day situations: 

at home, in school, in the local community and the world at large. 

 

To appreciate and to understand the variety and order of living and non-living 

things in the environment. 

 

To identify and investigate problems, interpret evidence and to reach solutions to 

those problems which are within their understanding. 

 

To know about geographical, historical and social aspects of the local and national 

heritage, and to recognise the links between local, national and international 

happenings: to recognise how these links can influence the development of 

societies today. 

 

To give the children access to their own family cultures taking care not to devalue 

other ethnic and minority cultures. 

 

To enable to use music, drama and other forms of the arts and crafts as a means 

of expression, enjoyment and communication. 

 

To develop agility and gain confidence through physical activity. 



 

SPECIAL EDUCATIONAL NEEDS PROVISION 

 
The 1980 Education Act, Section 1, states that “A child has special educational 

needs if he or she has a learning difficulty which necessitates a special 

educational provision.  A child will be regarded as having a learning difficulty if he 

or she has significantly greater difficulty in learning than the majority of children 

of that age, or has a disability which prevents effective use of facilities generally 

provided within the Local Education Authority schools appropriate to children of 

that age” 

 

Children should receive help as soon as possible when problems are recognised.  

Early identification of difficulties and successful intervention is the most positive 

way forward.  This action will come from the teacher’s regular assessment of 

children’s progress through the curriculum.  In the first instance help will be in 

the form of amendments and adaptations that the class teacher makes to the 

work in progress.  Helping children with special educational needs is an integral 

part of every primary school teacher’s work. 

 

Organisation 

Children with a special need are fully integrated into their class group. 

The needs of children with learning difficulties are the shared responsibility of 

the whole staff.  At Green Lea both the classteacher and the Special Educational 

Needs Co-ordinator jointly involve parents as well as the special needs advisory 

team, and anyone else whose expertise will help to meet the needs of the 

individual child. 

 

Facilities for the Physically Disabled. 

A ramp and a disabled toilet are provided for wheelchair access and all door 

openings allow the free passage of a wheelchair through.  Handrails are fitted to 

cater for children with mobile difficulties.  Corridors and passageways are kept 

clear for the benefit of the visually impaired. 

Outside Agencies 

Green Lea has close association with the Special Needs Support Service, the 

County Psychological Service and the Visually Sighted and Hearing Impaired Unit. 



 

 

 

 

 

 

SEX EDUCATION 

The Governing Body has agreed that Sex Education should be a part of a whole 

programme of Personal and Social Education, and one aspect of this is to foster in 

children a healthy attitude to themselves and their body. 

Details of the policies adopted by the Governors with regard to the provision of 

sex education are available from the Headteacher. 

 

RELIGIOUS EDUCATION 

Green Lea is non-denominational.  Parents have a right to withdraw their children 

from the daily act of worship and the teaching of religious education.  The 

Headteacher can advise on the alternative arrangements. 

 

CHARGING AND REMISSIONS POLICY 

Parents are not obliged to pay for educational visits or materials used by the 

children.  However if an activity cannot be funded without voluntary contributions 

then this will be made clear to parents at the outset.  No child is excluded from 

an activity because of the lack of a donation. 

Voluntary contributions are only requested for activities not funded by the local 

authority 

 

During the school year all children benefit from donations from the Friends of 

Green Lea, the Stone Schools’ Cluster and Green Lea School Fund. 

 

 

 

 

 

 

 

 

 



 

COMPLIMENTS, COMMENTS AND COMPLAINTS 
 

 

At Green Lea First School, we welcome input from parents if you: 

 Are happy with the service we provide and you would like to compliment 

staff and/or the pupils 

 Have any suggestions about how the school can improve the quality of its 

provision 

 Have a complaint or concern. All complaints will be taken seriously and given 

full and proper consideration. 

 

 

COMPLAINTS PROCEDURE 

 

Staffordshire LEA have established procedures for the hearing of complaints, 

The School follows these procedures. 

 

A copy of the procedure is available from the School, upon request. 

 

THE SCHOOL DAY 

 
Pupils are expected to arrive between 8.45 and 8.55am 

 

9.00am – 9.30am   Registration and Reading     

9.30am – 10.20am   Session 1 

10.20am –10.35am  Break 

10.35am –12.00pm   Session 2 

12.00pm -1.00pm     Lunch 

1.00pm – 1.30pm   Registration and Assembly 

1.30pm – 3.15pm  Session 3   

 

 

 

 

 

 

 

 

 



 

 

 

SPORTING AIMS AND ACHIEVEMENTS 

 
All pupils are encouraged to participate fully in sporting activities to develop their 

skills, gain confidence, and experience the fun of team-work. 

 

Physical Education includes lessons in games, dance, gymnastics, and swimming 

during the school year.  In all of these areas individual improvement is valued as 

well as achievement. 

 

There is an after school Football Club with coach Ian Cranson, Film Club, Craft 

Club and Chess club.  The choir will start again in the Spring Term. 

 

West Midlands Sports Development provide a coach for both classes and run an 

after school club. 

 

Green Lea First School is part of the Stafford and Stone District Sports 

Association where pupils take part in football, cross country, bucketball, multi 

skills, hockey, Tri Golf and athletic competitions. 

 

Green Lea pupils take part in Bucketball, Cricket, and Football tournaments each 

term.  These are activities organised to bring together the children in the Stone 

Schools’ Cluster.   

 

All pupils join in the annual Green Lea Sports Day.  



 

     COMMUNICATION BETWEEN HOME AND SCHOOL 

 
Working In Partnership with Parents 

 
We aim to be approachable, willing to listen, and ready to share information.  At 

Green Lea we recognise that successful education is the result of a strong 

partnership between home and school.  

 

INFORMAL CONTACT 

The Headteacher and staff are usually available to meet the parents of pupils 

either before or after school to discuss any matters that arise.  

Appointments can be made at any time during the school year. 

 

PARENT TEACHER CONSULTATIONS 

Each term you will be invited to meet your child’s teacher to discuss pupil 

progress, strengths, areas for development and targets. Before each meeting a 

report will be sent to parents tracking their child’s progress in reading, writing 

and mathematics. In addition there are review meetings when pupils have a Special 

Educational Need of any kind. 

 

NEWSLETTERS 

School Newsletters are sent home regularly informing parents of school news and 

forthcoming events.  A curriculum news-sheet is sent home each term.  Letters 

about special events and activities will be sent from time to time.   

 

HELPING AT SCHOOL 

Parents who can spare the time are welcomed into school to help alongside the 

teachers in a non-teaching capacity.  The school welcomes this co-operation which 

helps to promote the excellent parent-teacher relationships which exist. 

There are rotas of parents to help with reading, swimming and the library.  

Volunteers help with educational visits, Cluster events, and after school clubs. 

Parents are requested to complete the DBS (Disclosure and Barring Service) and 

Volunteer Drivers forms for certain activities.  

 

SCHOOL LUNCHES 

The school has its own ‘Whole School Food Policy’.  All Early Years and Key Stage 1 

children are eligible for Universal Free School meals. This is provided by 

Chartwells Catering Services and can be a hot or cold lunch. All other children are 

able to bring their own packed lunch and have the option to have hot school meals. 



SCHOOL REPORTS 

A full school report is provided during the summer term and will comment on all 

subject areas. Progress reports are issued before each parent’s consultation 

meeting and cover the core subjects only. 

‘Parent Consultation Meetings’ are held at School each term, but parents are 

welcome to come and discuss any issues they have at any time. 

During Parent Consultation Meetings, pupil’s work is available for their parents to 

browse through and SATs work at Year 2, Year 3 and Year 4 is shared and 

discussed with parents. 

The parents of Reception age pupils working upon the Foundation Stage Curriculum 

meet with the class teacher to discuss the Foundation Stage Pupil Profile/Baseline  

which is an assessment of pupil attainment at the beginning and end of the 

Reception year.  

At the end of the summer term there is a ‘Celebration Afternoon’ where parents 

are invited into school and pupils share their achievements. 

 

 

SCHOOL TRANSFER 

Towards the end of Year 4 visits are arranged for the children moving to Middle 

School.  A ‘buddy system’ is working well at Christ Church Academy.  Teachers and 

past pupils from the Academy visit the pupils at Green Lea. 

 

EMERGENCY CONTACT 

An emergency contact form is completed by parents and this information must be 

kept up to date.  Phone numbers for both parents plus another contact should be 

available in our pupil files. 

 

ABSENCE 

It is now our duty to report any unauthorised absence.  If your child is unable to 

attend school please telephone school before 9.30am on the first day.  A letter of 

explanation is needed for our records on return to school.    

 

SCHOOL ATTENDANCE Autumn Term 2020 
 

Attendance: 98.3% Authorised Absence: 1.69%     Unauthorised: 0.01%  

 

LATE ARRIVALS 

Children arriving late must be accompanied by a parent to the main entrance.  Any 

late arrivals after 9.30am will be unauthorised. 

 

If a child repeatedly arrives late the headteacher will invite you to discuss the 

matter. 

 



COLLECTION OF CHILDREN 
 

Please keep staff informed, in advance, of any changes to arrangements at the 

end of the school day.  Only children with a valid bus pass can travel on the school 

bus. 



GREEN LEA FIRST SCHOOL 

A POLICY FOR HOMEWORK 
 

At Green Lea we believe that young children need leisure time when they can play, 

pursue hobbies and new interests, relax and have fun with their families. 

 

 Children who have worked hard during the school day do not need lengthy periods 

of homework. However, short tasks are set to encourage children to practise 

skills learned in school and parental support is valuable. 

 

Early Years 
The children take home a library book each week.  They are also able to make 

selections from the class book box.  Sharing a story with a member of the family 

is an excellent way to encourage a love of books and an interest in reading. All 

children will also have a reading book to practise, key words and sounds to learn. 

 

Year 1  
These children are able to take a reading book home each day, as well as a weekly 

library book. 

 

As the year progresses the children will sometimes be asked to find out 

information for topics.  Later they will have short spelling lists and numeracy 

activities to practise. 

 

Year 2 
Reading stories and information books continues, and the emphasis is on 

developing fluency and comprehension skills. 

The pupils have spelling and ‘times tables’ books when they are ready to use them. 

Small Maths or Literacy tasks will be sent home for those children. 

 

Year 3 
Pupils are encouraged to improve on their individual performance.  Spelling and 

tables tests are a regular class activity, and practise at home will be essential. 

 



Children need encouragement to use their books to gather information, and they 

will be encouraged to research for topic work. Maths and literacy homework will 

be sent home weekly on Tuesday and returned to school on Monday. 
 

Year 4 
These pupils are preparing for the transfer to middle school, and therefore 

homework tasks are more frequent.  The emphasis continues to be practising skills 

learned in class.  The children are asked to research for topics. Maths and 

literacy homework will be sent home weekly on Tuesday and returned to school on 

Monday. 

 

 

Throughout The School 
All pupils have equal opportunities to access home-work appropriate to their age 

and stage of learning. 

 

Parents are encouraged to make comments in reading diaries and homework record 

books. 

 

No pupil will be burdened with unreasonable amounts of homework. 

 

It is expected that care will be taken of school resources that are used home.  

Any damaged items must be replaced. 

 

Homework may be made available when children are absent through ill health, if it 

is thought appropriate. 

 

 

 



SCHOOL UNIFORM 
 

Parents and Governors agreed to adopt guidelines on uniform. However, it is not 

the policy of the Education Committee to make the wearing of school uniform 

compulsory.  

Pupils are expected to attend school appropriately dressed.  Uniform contributes 

to the sense of belonging to a school community.  

 

It is recommended that children at Green Lea are encouraged to wear a uniform 

consisting of: 

 

                Green sweatshirt or cardigan 

                Yellow polo shirt 

                         Green fleece - optional 

                         Yellow sports T-shirt (P.E.) 

      Black sports shorts (P.E.) 

       Green Hoody (P.E)  

 

All the above are purchased at: https://tailoredbranding.shop/Green-Lea-First-School 

 

          All of the above items are embroidered with the school logo. 

 

                         Grey trousers/skirt 

                         Green and white gingham summer dresses 

                         Black shorts and jogging bottoms (P.E.) 

                         Black or navy school shoes.   

                     White/grey/green socks or tights 

 
ALL ITEMS SHOULD BE CLEARLY MARKED WITH THE CHILD’S FULL NAME. 

  

Physical Education:  

Each pupil needs shorts, jogging bottoms, school hoody, tee-shirt, and trainers to 

wear for outdoor games. 

Swimming Kit including a cap for all pupils with long hair.                                                                                                                                                                                      

 

The wearing of jewellery is not permitted.  However a simple watch and small 
studs in recently pierced ears are allowed. (For safety reasons these must not 
be worn for Physical Education or swimming.) 
It is advisable to have long hair tied in a neat style.   

https://tailoredbranding.shop/Green-Lea-First-School


 

SCHOOL TRANSPORT 
 

If you would like your child to travel by school bus an early application for a bus 

pass is recommended.  Forms are available from the school office. 

The present route is as follows: 

 

            PICK-UP POINT                      RETURNING 

8.32am    Butterhill Lane                    3.27 pm 

 

8.33am   Dayhills Crossroads              3.28 pm 

 

8.35am   H/Stone Cncl Houses            3.30 pm 

 

8.37am   Village Hall, Hilderstone       3.33pm 

 

8.40am   Moss Gate                            3.38 pm 

 

8.50am   The Allways, Milwich         3.25 pm 

 

The present service is operated by 

 

Leons Coaches. 

Pupils are dropped off at the pedestrian entrance to the school and collected at 

the same point. 

At the end of the school day a member of staff escorts pupils to the bus and 

ensures that seatbelts are fastened. 



The Friends of Green Lea 
 

The Friends of Green Lea was started as a parents and teachers association in 

1984 in order to support the school, help with educational activities and encourage 

staff and parents to work together towards the ultimate benefit of the children. 
 

The main efforts of the Friends have concentrated on organising and running 

fundraising and social events, which have always been very well supported.  Green 

Lea is a very small rural school and probably because of this almost everyone 

becomes involved.  We feel proud of the money we have raised, the items we have 

managed to buy and the ways in which we have been able to help the pupils. 

 

For example, we have been able to buy gifts for the children at Christmas and for 

leaving ceremonies, provide an adventure play area, buy a portable stage, the 

school’s texting service, Chrome books and contribute towards the purchase of 

educational resources. 

 

Barn dances, discos and sponsored walks have been excellent ways of getting 

children and adults together for evenings that appeal to all ages.  There is an 

Annual Grand Draw featuring impressive prizes kindly donated by the local 

community.  Our Christmas and Summer Fairs are also popular with their hampers, 

games and stalls for all to enjoy.   

 

We meet regularly to find new ways to raise funds.  Silent auctions, recipe books, 

and calendars have been highly successful too.  New ideas are welcome. 

 

Due to the size of the school all families get to know each other which helps to 

create a sense of co-operation and high level of support, whilst having fun.  It is 

not for nothing we are called the Friends of Green Lea.     

                                                                 Secretary Friends Of Green Lea 
 



 

THE STONE CLUSTER OF SCHOOLS 

 
Green Lea is part of the Stone Pyramid of Schools’ which enables the pupils to 

take part in cricket, football, hockey, Tri-Golf and bucketball tournaments and 

Year 4 transition  to Christchurch Academy. 

 


